Controlling

What is Controlling?

The Controlling module (CO) in SAP R/3 deals with the responsibility aspect of
financial accounting. No actual postings are made in Controlling, instead all
transaction information flows to Controlling through the other modules of SAP R/3.
The Controlling module provides the most flexible business income and expenses
reporting.
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At the core of Controlling is the cost center, which represents a location where revenue
and expenses originate. Cost centers are then grouped in various ways, via
hierarchies, to facilitate management review.
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Hierarchies
MWR has created several hierarchy groups to allow different views of cost center
information. To view these hierarchies, use the following menu path:

Menu path: Accounting =? Controlling =? Cost Center Accounting = Master
Data = Cost center group =? Display (Trans KSH3)

Enter the hierarchy number (group node) in the text box. Select your group node
from the handout hierarchy. Group nodes are identified as a number that consists
of SAP Company code plus three or four additional numbers (ie. 1197-4005) See
example below.

"™ pisplay Cost center group: Skru il

Group  Edit  Goto Extras  System  Help

@ || ITmeae CHRE o0 BER| @
iy Ciost Center E&>
1197-4885 CLUBS 7 LOUNGES - HAVAL STATIOH

B 4197-5813 AHMCHORS & SPURS ALL HANDS -HAUAL STATIOHN

B A197-5814 CPD LOUNGE - HAVAL STATIOH

B 4197-5815 MARINER CLUB - HAVAL STATIOH

B 4197-S816 MHAINM BRACE - HAVAL STATIOH

B A197-5817 CLUB METRO - HAVAL STATIOH

To expand or collapse the hierarchy, place the cursor on the desired level and click
the expand or collapse icon Bl
following.

™ pisplay Cost center group: Struckure —|= 1'
Group  Edit Goto  Extras  System  Help Q

gl Fielece DHE DDLD BE| @
B B 6 Cost Certer o5

The expanded version will look like the

1197-4005 CLUBS / LOUNGES - HAUAL STATION =
= 1197-5013 ANCHORS & SPURS ALL HANDS -NAUAL STATION
] GROUP NODES
20684 HS ANCHORS & SPURS FOOD 1197
—2685 NS ANCHORS & SPURS BAR 1197
—2686 NS ANCHORS & SPURS MERCHAMD RESALE 1197
—2687 NS ANCHORS/SPURS FEES/CHARGES PROG 1197
—2688 HS AMCHORS & SPURS VIDEO GAMES 1197
—2689 NS ANCHORS & SPURS G/A 1197
= 1197-5614 CPO LOUHGE - NAVAL STATION
2690 NS CPD LOUNGE G/A 1197 e
—2691 NS CPD LOUNGE MERCHANDISE RESALE 1197
2602 NS CPO LOUNGE OTHER RESALE 1197 COST CENTERS
—2693 HS CPO LOUNGE CATERING 1197 BLOCKED
—2694 HS CPOD LOUNGE FOOD 1197
—2695 NS CPD LOUNGE BAR 1197
& 1197-5615 MARINER CLUB - HAUAL STATION
—2696 NS MARINER CLUB FOOD 1197
—2697 NS HMARIMER CLUB BAR 1197
—2698 NS HMARIMER CLUB CATERING 1197
—2699 HS HMARIMER CLUB MERCHAMDISE RESALE 1197 =
< | LlJ

[FRZ (1] (100) ¥ [rwsap? [OVA [ 14:40
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Hierarchies cont.

The different nodes represent different levels in the organizational chart. Each
node is a reporting node that will offer summary level or detailed level financial
information for all subordinate nodes or cost centers. The cost centers are
identified as the four digit numbers at the lowest level of the heirarchy (ie. 2694).

By double clicking at the cost center level, the system will display the cost center
master data.

™ pisplay Cost Center: Basic screen 1= x|
Cost center  Edit Goto  Exptras  Epwironment  Swystem  Help L]
& | e CceeCHE anaalRA| @
& Drilldown
i 2694 MS CPO LOUMGE FOOD =
Contralling area 2008 AlIMS Controlling Area
Yalid from |1 8/81/1958 To |12f31f‘}999
Bazic data | Contral I Templates | Address | Communication I Add. fields I Higtory I
Mames
Mame MS CPO LOUNGE FOOD
Description MS CPO LOUMNGE FOOD 1197 @l
Basic data
Perzan responzible CHRSW [MwF METRO)]
Departrient o
Cost center categary |E CATEGORY C
Hierarchy area 1197-5614 CPO LOUMGE - NAVAL STATIOM
Company code 1197 MR COMMAVREG, S (METRO) =
Business area
Currency uspD
Profit center I A
=

[PRZ {11001 * | mwrsap? [OWR | 0957
Cost centers are used by SAP to represent a location of cost (and revenue)
origination. Cost centers are grouped through the hierarchy into decision,
managerial and responsibility groups to facilitate queries and reporting. MWR/VQ
cost center master data includes the RAMCAS category, activity and department
designators.

Cost centers and cost center groups are maintained by MWR Headquarters. Field
MWR/VQ offices can request additional cost centers or changes to existing cost
centers or cost center groups by submitting a "Create/Change Cost Center Request

Form." (Attached)

&

Select the green arrow back button to return to the previous screen.
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Internal Orders

Internal Orders will be used by MWR to record income and expenses for a
particular event within a cost center. The internal orders will be statistical and
used for reporting purposes only. Internal orders will be created at HQ as
required. The following is a list of the internal orders created for Metro San Diego
Region.

To view the internal order master data follow the menu path:
Menu path: Accounting =* Controlling = Internal Orders = Master Data =»

Order =? Display (Trans KO03)
The following screen will appear.

= rciay inerno et sreen el
Order Edt Goto Esfras  Epvronment  System Help H
@ | M Cea DHE wwnan B0 @

B aster data  Settlemant nie

Cirde F 3

Click in the order box and use the dropdown arrow to display an additional

criteria box. Enter the desired company code in the box highlighted and enter.
Y pestrict Yalue Range zl

1: Search help by company code £ controling area I ﬂ K=

Controlling area
Processing group
Order bvpe

Order

[ %
|
Coampany code m______x

Restrict number ko caa [/ Morestichon

Short hext

|GI& &|0|o|{>

Enter the compatwy
code here.

B B [ |

The following box will display all the internal orders created in the company

Controlling area 20800
Processing group 84

Order type MUWR1
order Short text CoCd
"

1886273 HS - AIR IT OUT / ¥YARDBALL 1197
1888274 HS - RACE FOR THE PEHHAHT 1197
1886275 HS - CHILDREH'S PARTIES 1197
1888276 HS - HOLIDAY WATER FROHT 1197
1888277 HS - LET IT FLY {(FLAG FOOTBALL} 1197
1886278 HS - SPRIHG FLIHG 1197
1886279 HS - SURFACE LIHE WEEK 1197
18062808 COR - HOLIDAY GAHME TAIL GATE 1197

4
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Select the internal order to display by double clicking on the line item. The
internal order number will populate the initial screen order box at this point, click

the enter button g The following master data will be displayed.

™ pisplay Internal Order: Master data : - |ﬁ' |l|
Order Edit Goto Extras  Epvironment  System  Help Q
G|l W cee ok anaa BEE @
a Settlemnent rule
Order 10888278 Order type IMWR1 MR Statistical Order
Short text [45 - SPRING FLING % |

Basic data | Control data |

Company code 1197 MwF COMNAVYREG,
Responsible CChr A

Fequesting order A
G | data

Department I

Perzon responsible

[PRZ (11000~ | mwrsap? [OWR [ 11:34
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Reporting

As mentioned earlier, the Controlling module provides the most flexible reporting
for business income and expenses. For a detailed breakdown of cost center and

cost center groups, reporting must be done in the Controlling module.

The MWR Controlling reports can be found through the following menu path:

Menu Path: Accounting =? Controlling =? Cost Center Accounting =»
Information system =? Report selection. (Trans KSBB)

The following report tree will be displayed.

COST

Click on the expand button

CENTEE EEFPORTS

—&# Plan / actual comparisons
—&F Line items reports

—&E Month-end reports

—&F Internal orders reports

ull

to view all available cost center reports.

COST CENTER REFORTS

|--E Plan §f actwal comparisons

| =———= PlanfAct. - Departmental Operations
| ———== P4L Comparizson Cost Centers

| ===== P4&L Comparizon CE=sfCCtrs

| —==== P&L Current Month f Cumnulatiwve

| ===== Plan Comparitiwve BReports

--E Line item=s reports

| ————— Coszt Centers: Actual Line Items
| ————= Cost Centers: Plan Line Items

| ===== Controlling Documents: Actual

| ==———- Controlling Documents: Plan

--EB Honth-end reports

| ———-= Executirve S5ummary Report

| ————= Executive S5ummary Cash Flow S5tmt
| ————- Self Sufficiency Summary

| === U5A APF Support Expense Beport

| ===== U5h APF Offzet Report

| ————= ODperating and Financial Standards
|--E EBalance SheetfP+L

| | ——=—= ATMS Balance Sheet and P&L
| ——=== Summary Operations Statement

| === PlanfAct. - Departmental Operations
| ————= Budget Performance Rotivity
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Select the desired report by double clicking on the line description. Once the
report has been selected the selection criteria screen will come into view.

The selection criteria screen will vary according to the type report selection

requested.

1. To view detailed cost center actual postings select the following report
opening the “Line Items Report folder” and double click on the line

“Cost Centers: Actual Line [tems”.
& Line items reports

Cost Centers: Actual Line Items

The following selection criteria screen will display.

Cast cenber o I £

Or

| 4
Cast center gioup /)—
Cast slement w [

Or Tze either cusf(cer¢7

Cast siement gioup Cnﬂm'f'li_gm |
- Posting dala

Posting dale [ousa1/z002 I [TYET YR T
r Settings

Display vanant FHNR1 Ciost Cenler Line [bam Display

Enter the selection criteria, either cost center or cost center group, NOT

BOTH, with posting dates and click the execute button @

The following

report will display.
™ pisplay Actual Cost Line Items for Cost Centers - ﬂ|1|
List Edit Goto Settings Extras Environment System  Help -

@ TP cee LHR ohon BR @

& Document e Master record | H 4 kM | [T ‘ B | M % Choose [% Save | %| E Eeec |
Display variant FHUR1 Cost Center Line Item Display =
Cost center 1967 NS SEWELL GOLF CARTS
Coarea &lrrency usp us Dollar

CoCd |Cost ele|Cost element name DocT |Postg date Ualue GOCurr |Cost [Aux. acct assignment_1

1353 |50816068 PROGRAM REVEHUE sb 168/683/2001 1,284 00- (1967

1353 |51060 PROGRAM REVEHUE SD 10/03/2001 B46.86- (1967

1353 |50816068 PROGRAM REVEHUE sb 168/64/2001 183.080- (1967

1353 |51060 PROGRAM REVEHUE SD 10/03/2001 675.88- (1967

1353 |50816068 PROGRAM REVEHUE sb 168/685/2001 240.80- (1967

1353 |5@1000 PROGRAM REVEHUE SD 16/16/2001 282_90- (1967

1353 |50816068 PROGRAM REVEHUE sb 18/11/2001 213.808- (1967

1353 |5@1000 PROGRAM REVEHUE SD 168/11/2001 348._90- (1967

1353 |50816068 PROGRAM REVEHUE sb 18/11/2001 723.80- (1967

1353 |5@1000 PROGRAM REVEHUE SD 168/11/2001 411.988- (1967

1353 |50816068 PROGRAM REVEHUE sb 168/61/2001 182.808- (1967

1353 |5@1000 PROGRAM REVEHUE SD 10/02/2001 570.80- (1967

1353 |50816068 PROGRAM REVEHUE sb 168/683/2001 384.80- (1967

1353 |5@1000 PROGRAM REVEHUE SD 10/04/2001 246.98- (1967

1353 |50816068 PROGRAM REVEHUE sb 16/68/2001 369.80- (1967

1353 |5@1000 PROGRAM REVEHUE SD 10/08/2001 762._88- (1967

1353 |50816068 PROGRAM REVEHUE sb 16/68/2001 699.80- (1967 b

1353 |5@1000 PROGRAM REVEHUE SD 10/08/2001 363.080- (1967

1353 |5081068 PROGRAM REVEHUE sb 18/089/2001 300.80- (1967
1| j:E

|[PR2[11 0001~ | mwrsap? [INS | 08:35
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Please pay particular attention to the accounting detail as the information being
viewed is the actual ledger postings and the amounts carry the true accounting
sign. So an expense is normally indicated by a debit and revenue is normally
indicated by a credit.

To sort the listing to view revenue by date, click the posting date column then

o

ings Extras Envitonment System Help

Gl  Cimc@ee | LH® aton BE| @
&8 Document @Maslelrecurd|“ 4 DI|§J£'§‘|$|&| [%a Choose &SGVB‘%|D DAEE|

click the radio button

for summation. The report will sort and total by date.
18] x|
a

™ Display Actu
List  Edit  Goto

Display variant JHURA Cost Center Line Item Display —
Cost center 1967 HS SEMELL GOLF CARTS
COarea currency usp Us pollar
CoCd |Cost ele |Cost element name DocT |Postg date Value COCurr (Cost |Aux. acct assignment_
1353 (501808 PROGRAM REUEHUE 5D 18/81/20801 1082.088- | 1967
* 18/81/20801 1082.88-
1353 (501808 PROGRAM REUEN% 5D 168/82/2801 570.008- | 1967
* 168/82/20801 578.88—
1353 (501808 PROGRAM REUEHUE 5D 18/83/20801 1,284._80- (1967
1353 (501808 PROGRAM REUEHUE 5D 18/83/20801 84600 | 1967
1353 (501808 PROGRAM REUEHUE 5D 18/83/20801 675.008- | 1967
1353 (501808 PROGRAM REUEHUE 5D 18/83/20801 384.00- | 1967
* 18/83/20801 3,189.80- —
1353 (501808 PROGRAM REUEHUE 5D 10/84/20801 183.00- | 1967
1353 (501808 PROGRAM REUEHUE 5D 168/84/20801 246008 | 1967
* 10/84/20801 429._88-
1353 (501808 PROGRAM REUEHUE 5D 18/85/2801 248.00- | 1967
* 18/85/20801 248.88—
1353 (501808 PROGRAM REUEHUE 5D 168/88/20801 369.00- | 1967
1353 (501808 PROGRAM REUEHUE 5D 168/88/20801 762.008- 1967
1353 (501808 PROGRAM REUEHUE 5D 168/88/20801 69988 | 1967
1353 (501808 PROGRAM REUEHUE 5D 168/88/20801 363.00- | 1967
4 | _>l_I
Li ted [FRZ[ATA00 ™ [mwwsap? [INS [ 0G4

If the report is requested by cost center group, it will contain multiple cost centers.
The report can be sorted on both the cost center and date to analyze daily
revenues by cost center. See the following report extract.

™ pisplay Actual Cost Line Items for Cost Centers = |1|
List Edit Goto Settings Extras  Environment Swstem  Help L]

@ | W Ccee CHRE DL BR| @
& Document Sy Master record ‘ [EIE B )I|@Qﬁ|$|&- [% Choose &55\"9|%||§ EABE|

Display variant JHURA Cost Center Line Item Display ;I
Cost center 2607... NS CHEST REC CTR G/FA...
Charea currency usp Us Dollar
CoCd |Cost ele|Cost element name DocT |Postg date Value COCurr|Cost |Aux. acct assignment
= 83/19/2002 30.68 |2667
1197 |781888 SUPPLIES KR 03/25/2082 26.88 (2687
= 83/25/2002 26.08 |26087
1197 685000 REPAIRS & MAINT-BLDG (KR 83/29/2002 123.49 (26087
= 83/29/2002 123.40 |2667
% 179.57 (2687
1197 |5810888 PROGRAM REUENUE sD 83/12/20802 78.08- (26088
= 83/12/2002 78.08-|2608
1197 6810888 SALARIES & WAGES 1P 83/15/2082 2,217.23 |2688
1197 6216880 EMPRS SHARE OF FICA (IP 83/15/20802 178.63 |2668 =
1197 6220800 AHNUAL LEAUE 1P 83/15/2002 151.12 (26688
1197 6236600 SICK LEAVE 1P 83/15/20802 8.63 (2688
1197 629000 HEALTH/DISAB INS EA 83/15/2002 155.35 (2608
1197 63308008 WORKERS COMP EA 83/15/20802 42 .13 (2688
1197 6346800 UNEMPLOY COHP ER 83/15/2002 15.52 |2668
* 83/15/2002 2,768.81 |2688
1| | 3

[PR2 (1) (100)~ | marsap? [OVR | 1417
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2. Month End reporting: to run the Executive Summary open the “Month-

End Reports folder” double click the line “Executive Summary Report”.
—= HMonth-end reports

Executive Summary Report
Enter the selection criteria, Fiscal year, Period, and Cost Center Group.

Selection values

Figal Year |2 agz
Period I G
Plan version I a

Selection groups

Cost center group 1197-282

Or value(s) to I _':5'

Execute report.

Executive Summary Report display follows:

™ Executive Summary _|ﬂ il
Report Edt Goto Wiew Extras Settings System  Help [~
gl FolceeDHB tnon | BA@
|EanT @0 A7 68 F/ 9 838 e | & onvort B &8 38 &
Report: Jzuk/zc1es EXECUTIUE SUHHARY =
Mame : HQ_P652G61 SUMMARIZED OPERATIONS STATEMENT
Period 6 ended Harch FY 2882
Cost Center or Group: 1197-282 NAUAL STATION SAN DIEGD 1197
CURRENT HOMTH YEAR TO DAT
REUENUES : PLAN % ACTUAL % PFY YTD PLAH % ¥TD ACTUAL
RESALE REVEHUE 518,827 38.3 518,827
PROGRAM REVEMUE 1,107,320 64 6 1,187,324
COHMISSTIONS 8,184 8.5 8,184
OTHER REVENUE 66,822 3.9 66,822
EXTRA-DRD REVENUE 13,269 8.8 13,269
= TOTAL REVENUE: 1,714,342 180.8 1,714,342
EXPENSES = PLAN % ACTUAL % PFY PLAN % ACTUAL
SALARIES & BEMEFITS 342 487 28.8 342 487
SUPPLIES 73,654 4.3 73,654
MATNTENANCE 26,192 1.5 26,192
ENTERTAINMENT 682,161 29.8 682,161
CONTRACTUAL 22,719 1.3 22,719
UTILITIES 59,716- 3.5- 59,716
ADUERTISIHG & PROMOTION 15,525 8.9 15,525
AWARDS & PRIZES 9,277 8.5 9,277
ALLOC EMPLOYEE BEMEFITS/IMC COST 47,832 2.7 47,832
DOTHER EXPEMNSE 23,707 1.4 23,707
EXTRA-DRD EXPEMNSE 13,733 8.8 13,733
* SUB TOTAL MAF EXP. EXCL. USA OFFSET 1,196,772 69.8 1,196,772
* TOTAL HAF EXP. IHCL. USA OFFSET 1,196,772 69.8 1,196,772
3 MWR OPERATIONS BEFORE NEX DIUIDEHD 517,578 38.2 517,578
* HEX DISTRIBUTION - DIRECT 179,628 18.5 179,628
/| | 3

|PR2 (1) (1000~ | munrsap? [OVA | 15:31
To scan the entire report, use the left to right directional bars to pan left and
right. Use the up and down directional bars to pan up or down. To get more
detail on the line items, double click on the line or amount.

To see variation by cost center group nodes, click the aa On/off button and
expand the hierarchy area. This functionality is available on most of the monthly
reports.
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™ Executive Summary. : =& x|
Report Edt Goto View Exfras Settings System Help (-]

@ B ec@DHE 200D ([ AE @

EahT Ex@AAFEF S @B Houmn | oo & &8 38 &
s Ceaa Report: 2UK/ZC168 EXECUTIVE SUMMARY =
BN i1 : I TR Hame:  HQ_P65261 SUHHARIZED OPERATIONS STATEMENT
(=[] 1197-303 NS ADMINISTRATION 1157 Period 6 ended Harch Fy 2002
T 2488 NS /R DIRECTOR Cost Center or Group: 1197-202 MAUAL STATION SAN DIEGO 1197
- 2487 NS GEN FUND G/a
T 2488 NS MR MKTE
) 2489 NS MR MAINTENANCE CURRENT HONTH
- G 2470 NS UNIT ALLOC FUNDS REVENUES : PLAN % ACTUAL % PFY
- ) 2683 NS RECYC COMM PROGR
= (2 1197-304 NS FITHESS & SFORTS 1197 RES ACFRRFUFRUH D25 0,00 001
(20 11974001 SWAMMING POOLS - Haval Egﬂmg;"lgﬁg““ 1 ’123-:";3 ﬁ:':
(20 1197-4002 GYMNASILIMS - NAVAL 5T¢ EREEEUEAIE 67,725 oF
(10 1187-4003 SFORTS FROGRAMS - Na i REETAEEIERE 13,270 5.0
(10 1197-4004 FITHESS CENTERS - NAVA
=[] 1197-305 NS FOOD & BEVERAGE 1197 = TOTAL REVENUE: 1,753,749 | 100.0
(1 1197-4005 CLUBS / LOUNGES - NAvA,
[ 1197-4008 QUICK SERVE - NAVAL ST# EXPENSES: PLAN % ACTUAL % PFY
= (1 1197-306 NS RECREATION 1157
- (10 11874007 TOUR'S & CRUISES - MAval ;3;:33 & BENEFITS 3:i-:‘;; 1z':
(1 1197-4008 ARC TRAVEL - NAVAL 5TA FRINTERARER 26,192 55
- (10 1187-4008 FLEET RECREATION - N&V ERTERTRERT 763,579 RoNa)
- (10 11874010 SINGLE SAILOR FROGRAW CONTRACTUAL 22.719 1.3
~ (11 1187-4011 OUTDOOR RECREATION - UTILITIES 59,716 3.4
-~ [20 1197-4012 THEATER - NAVAL STATID ADUERTISING & PROMOTION 15,779 0.9
(2 T187-4013 ITT - NAVAL STATION AWARDS & PRIZES 9,327 8.5
[ 11874014 AUTO SKILLS SHOPS - N ALLOC EWPLOYEE BENEFITS/ING COST 7,032 2.7
- (10 1187-4015 VEHICLE STORAGE - Nawa 2;:::;:;52;&““ ig:;i :":
(1 1197-4018 BOWLING - N&VAL STATIO 4 -
(31197-4019 GOLF - NAVAL STATION = SUB TOTAL MAF EXP. EXCL. USA OFFSET 1,219,352 69.9
(2 1197-4020 PICNIC AREAS - NAVAL 5T P
(2 1197-4021 R PARKS - NAVAL STATIC % TOTAL NAF EXP. INCL. USA OFFSET 1,219,352 69.9
(3 1197-4022 COMMUNITY CENTERS -N
2 11574023 SPECIAL COMMUNITY EVE *x  HYR OPERATIONS BEFORE HEX DIVIDEND 524,397 30.1
[ 1197-4073 LOCK N LEAVE - NAVAL 5T
123 1197.307 NS YOUTH 1197
2011874024 YOUTH ALTITIES - NAvA % MEX DISTRIBUTION - DIRECT 179,620 | 18.3
[ 1197-4025 SCHODL AGE CARE - N&VA
0 — | Msl |

IWWW!D;T
To drill down to the account detail, double click on the amount in question. The
system will display the following box, double click Cost Centers: Actual Line

Items )
Choose Repork x|

[Host Centers: Actual Line Itens
Cost Centers: Plan Line Items

Wl Technical names on/off I 4 |

The system will display all the detailed postings that make up the number that
was selected. The following cost center line item report will be displayed.

splay Actual Cost Line Items for Cost Centers _|5|1|
List Edit @oto Settings Extras Epwironment System  Help -

gl Cielcee CHR Dooo EA@
(] Document @Maslerrecmd||‘ 4 N|§|£ﬁ|$‘& [ Chacse &55V9|%|D BAEE‘

Display wvariant ZHUR1 Cost Center Line Item Display =
Cost center 1158... HS REGIDNAL ITT G/A...
Clarea currency usp Us Dollar
CoCd [Cost ele|Cost element name DocT ([Postg date Ualue COCurr |Cost |Aux. acct assignment
1197 | 594000 OTHER COMMISSIONS 3D 83/11/2002 24 _.83- | 2482
1197 |594008 OTHER COHMISSIOHS 3D 83/18/2802 24.83- (2482
1197 | 594000 OTHER COMMISSIONS 3D 83/85/2002 1,0837.50- | 2482
1197 |594008 OTHER COHMISSIOHS 3D 83/81/2802 174.86- | 2482
1197 | 594000 OTHER COMMISSIONS 3D 83/81/2002 92 .65- | 2482
1197 |594008 OTHER COHMISSIOHS SR 83/11/2882 24.83 (2482
1197 | 594000 OTHER COMMISSIONS 3D 83/81/2002 21.39- | 2484
1197 |594008 OTHER COHMISSIOHS 3D 83/11/2882 19.86- | 2484
1197 | 594000 OTHER COMMISSIONS 3D 83/11/2002 96.70- | 2484
1197 |594008 OTHER COHMISSIOHS 3D 83/11/2882 170.468- | 2484
1197 |5940008 OTHER COMMISSIONS sD 83/10/2002 19.080- | 2484
1197 |594008 OTHER COHMISSIOHS 3D 83/18/2802 96.70- | 2484
1197 |5940008 OTHER COMMISSIONS sD 83/10/2002 179.40- | 2484 e
1197 |594008 OTHER COHMISSIOHS 3D 83/81/2802 291.06- | 2484
1197 |5940008 OTHER COMMISSIONS sD 83/11/2002 1685.70- | 2484
1197 |594008 OTHER COHMISSIOHS SR 83/11/2882 19.80 2484
1197 |5940008 OTHER COMMISSIONS SR 83/11/2002 96.70 |2484
1197 |594008 OTHER COHMISSIOHS SR 83/11/28682 170.48 |2484
4| | 3|

[FRZ (1) [A00)~ [mwsap? [0%F | 15:49
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This report can be subtotaled at the cost center level by highlighting the cost

center column and clicking the radio button

!

The following report view

will be displayed. Cost Center line item display with summarization by date.

™ pisplay Actual Cost Line Items for Cost Centers

List Edit Goko Setkings Extras Epwironment Swystem  Help

LB x|
-

|l W ec@|CHRE DDLO | EA|@

& Document & Master record | 4 4 »F M | [C S | B ‘ [ [GaChoose [BSave | %| E [Eeec ‘

|»

Display wvariant ZHURA Cost Center Line Item Display

Cost center 1158... HS REGIOHAL ITT G/A...

Clarea currency usp Us Dollar
CoCd [Cost ele |Cost element name DocT [Postg date Value COCurr|Cost |Aux. acct assignment_
1197 |59408088 OTHER COMMISSIONS sSD 83/11/2002 24 _.83- (2482
1197 |50400808 OTHER COMMISSIONS sD 83/10/20082 24.83-| 2482
1197 |59408088 OTHER COMMISSIONS sSD 83/085/2002 1,837.58- | 2482
1197 |50400808 OTHER COMMISSIONS sD 83/701/20082 174.88- | 2482
1197 |59408088 OTHER COMMISSIONS sSD 83/e1/2002 92 .65- (2482
1197 |50400808 OTHER COMMISSIONS SR 83/11/20082 24.83 |2482

* 1,329.78- | 2482
1197 |50400808 OTHER COMMISSIONS sD 83/701/20082 21.30-| 2484
1197 |59408088 OTHER COMMISSIONS sSD 83/11/2002 19.08- (2484
1197 |50400808 OTHER COMMISSIONS sD 83/11/20082 06.70-| 2484
1197 |59408088 OTHER COMMISSIONS sSD 83/11/2002 179 .48- (2484
1197 |50400808 OTHER COMMISSIONS sD 83/10/20082 10.080-| 2484
1197 |59408088 OTHER COMMISSIONS sSD a3/18/2002 96.70- (2484
1197 |50400808 OTHER COMMISSIONS sD 83/10/20082 179.48- | 2484
1197 |59408088 OTHER COMMISSIONS sSD 83/e1/2002 291.08- (2484
1197 |50400808 OTHER COMMISSIONS sD 83/11/20082 105.78- | 2484
1197 |59408088 OTHER COMMISSIONS SR 83/11/2002 19.88 (2484
1197 |594000 OTHER COMMISSIONS SR 83/11/20082 06.70 | 2484

| 3|

een sorted [PR2 (1101001 = [ mwnsap? [OWR | 15:53
Various other summations are available by using the other radio buttons above
the report title.

Review the following month end reports in the same manner.

Executive Summary Report

Self Sufficiency Summary

Ush APF OfFsel Report

E Balance Sheet/P+L

Summary Operations Statement
Flanfact. - Departmental Operations
Budget Performance Activity

Executive Summary Cash Flow Stmt
UsA APF Support Expense Heport

Operating and Financial Standards

3. To view Summary Operations, double click on the line “Summary
Operations Statement”. Input the selection criteria and execute the report. The
following report will display.

11



Controlling

I SETE

Erpot [k Goio Vew Egras Gettngs Sytem beb -
& |[ BCcee CHR DDOO AAR @
0 H0RALT IGO0 ATET @ QB Moo 14 ¢ b b | Sovor K agag Y

0 FReport: ZUK/ZCO6R SUMHARY OPERATIONS STATEMENT Page: 1of 1 =
Hame:  H_PGS2EY Period & Ended March 20z Date:  Wh/BuSZON2
Cost Center or Group: 1197-202 HAUAL STATIONH SAH DICGOD 1197

CUHREMT MUNTH | % OF REU | GURRENT V1D T OF REU LAET ¥10 T OF REU
:1 RESALE REUENUE a0, 703 .26 9257 RN, 20956 9767
02000 CATERING RESALE REUENMUE a8, 533 .88 7.u3 a8,533.88 7.n3
B [= Resale Revenue 518,827 .12 1e0.00 518,827.12 10008
B |== Gross Profit & Loss 518,827 .12 100.00 518,827.12 100. 08
PROCRAH REVEHUE 1,102,917.3% 1,102,917.38
RENTAL REVENUL 52,00
OTHER REUENUE N 2RS.TT
EDHHERCIAL SPOKSORSHIP REVEHUE ane.27
OTHER COHHISSIOHE B 105 08
B3 |= other Department Revenue 1,161, 408 .47 1,161, hod 47
401080 SALARIES & WAGES 222,551.0 1 1
PAYROLL OVERTIME EXPEHSE 3,058.56
BOHUS f THEZEHTIUE 1,920, 00
EHPLOYER™S SHARE OF FICA 18, 588,98
AHHUAL LEAUE CXPEHSE 12,549 .13
SICH LEAVE CXPEMSE 4. 870.73

HEALTH / DISARILITY IWSURANCE
EHPLOYERS LIFE INE GOST

OTHER BEHEFIT £osT

VORKERS COMPEHSATION

UHEWPLOY COMPEHSATION

RENTALE

TELEPHOHE & POSTAGE
CADLE/SATELLITE SERVICE
REFATRS & WATHTEMANCE-UERICLES
REPRIRS B MATHTEMANCE-F .F .RE.
REPAIRS & HATHTEMANCE-BLOE & FACIL
SUPPLIES

wibn OFFSET

LAUHORY

TICKET EXPEHSE

TRAVEL @HD PER DIEW

ADUERTISING AHD PROMOTIOH
EOHFEREHCE & TRAIHIHG

CONTRACTUAL EXPEMSE

AUARDS AHD PRIZES

EHTERTAIHMENT / TICKETS
HISCELLAHEDUS EXPEHSE

ol L

FRZ 100 = | memsap? [0V | 1637

&g Ondoff

.“.“.".“F‘.“.“;F‘F‘!"."F‘F‘.‘.’F‘F‘.‘.’F‘.“.‘P.‘F.‘.“

=
e e e e e e e e e e e e e e e e e

To see variation by cost center group nodes, click on the button and
expand the hierarchy area.
L3l
Report Edit Goto Wiew Extras Settings System Help
(-2 — = R YRR R W Rl ] )
HEHOET TROA&AFHETF| 8@ B Hcem 4 4 » b | Sovot 84 58 38 &
Vaalion, Cost center Report: ZUK/2CO6R SUMMARY OPERATIONS STATEMENT =
NEGO 1 Hame : HQ_P6&2261 Period 6 Ended March 2082
= (11 1157-303 M5 ADMINISTRATION 1197
cost Cent [ : 1197-202 HAUAL STATIOM SAN DIEGOD 1197
T 2466 NS MWH DIRECTOR 0st tenter or Group
CURRENT HOMTH | % OF REV | CURRENT ¥TD % OF REV
] 2463 NS MR MAINTENANCE :
] 2470 NS UNIT ALLOC FUNDS
T 2683 NS RECYC COMM PROGR 3081008 RESALE REVENUE 483,873.21 92.18 483,873.21 92.18
5[ 1197-304 M5 FITNESS & SPORTS 1197 382008 CATERING RESALE REUENUE 41,833.28 7.82 41,033.20 7.82
g Resale Revenue 524,906.41 160.80 524,906.41 100.00
(22 1157-4001 SWIMMING POOLS - NAVAL = : ' ’
(£ 11574002 GMNASIDMS - HAVAL ST *% Gross Profit & Loss 524,906 .41 100.00 524,906.41 100.00
(1 1197-4003 SPORTS PROGRAMS - N&W, -
(23 1197-4004 FITNESS CENTERS - NAVAL 581808 PROGRAM REVENUE 1,129,294 .35 1,129,294.35
=13 1157-305 N5 FOOD & BEVERAGE 1157 502000 RENTAL REVENUE 452.80 452,00
(2 11597-4005 CLUBS / LOUNGES - NAYAL 569000 OTHER REVENUE 49 ,285.77 49,285.77
(21 1197-4005 QUICK SERVE - NAVAL 5TA 571000 COHMERCIAL SPOMSORSHIP REVENUE 649 .27 64927
5[ 1197-306 MS RECREATION 1197 594080 OTHER COMMISSIONS 8,104.08 8,104.08
(1 1197-4007 TOURS & CRUISES - NAVAL * Dther Department Revenue 1,187 ,785.47 1,187,785.47
B (2] 1157-4008 ARC TRAVEL - NAYVAL STAT
Bt (2] 11597-4003 FLEET RECREATION - NAYZ -
Bl ([ 1197-4010 SINGLE SAILOR PROGRAM 681888 SALARIES & WAGES 222 ,551.83 12.99 222,551.83 12.99
B (10 11574011 DUTDOOR RECREATION - b 681001 PAYROLL OUERTIME EXPENSE 3,958.56 8.23 3,958.56 0.23
(1 11574012 THEATER - NAVAL STATION 603880 BONUS / INCENTIVE 1,920.00 8.11 1,920.00 8.11
[ (L 1197-4013 ITT - NAYAL STATION 621000 EHPLOYER'S SHARE OF FICA 18,588.94 1.09 18,588.94 1.09
(9 (2] 11974014 AUTD SKILLS SHOPS - NV, 622000 ANNUAL LEAVE EXPENSE 12,549.13 0.73 12,549.13 0.73
623008 SICK LEAUE EXPENSE 4,870.73 8.28 4,870.73 0.28
E gEg;’:gl:\EJECJE:‘:GSTE:&ELES'TNA’;Y;; 629008 HEALTH / DISABILITY INSURAHCE 22,809.53 1.33 22,809.53 1.33
i ’ 630008 EHPLOYERS LIFE INS COST 525.55 8.63 525.55 0.63
{21+ (1] 1197-4015 GOLF - NAVAL STATION 632000 OTHER BENEFIT COST 4,241 .61 0.25 5,241 .61 0.25
B (1] 1187-4020 PICNIC AREAS - NAVAL 5TA 633000 WORKERS COMPENSATION 4,228.47 0.25 4,228 .47 0.25
(1 11574021 RV FARKS - NAVAL STATIO 634008 UNEMPLOY COMPENSATION 1,557.87 8.89 1,557.87 0.09
(11 1137-4022 COMMUNITY CENTERS - N¢ 642008 RENTALS 13,661.51 0.88 13,661.51 0.88
- (1 1157-4023 SPECIAL COMMUNITY EVER 661008 TELEPHOME & POSTAGE 1,935.74 8.11- 1,935.74 8.11-
- [0 1197-4073 LOCK N LEAVE - NAVAL ST/ 662000 CABLE/SATELLITE SERVICE 460.26 0.03 460.26 0.03
- . 681000 REPAIRS & HMAINTENAHCE-UEHICLES 1,556.82 0.09 1,556.82 0.09
2 ag?fg;ﬁ:ig;mfgwws vl 683008 REPAIRS & MAINTENANCE—F.F.&E. 14,986.53 0.88 14,986.53 0.88
y . 685008 REPAIRS & MAINTENANCE-BLDG & FACIL 5,507.97 8.32 5,507.97 0.32
(Z317157-4025 SCHOOL AGE CARE - N&VA 701000 SUPPLIES 51,367 .63 3.00 51,367.63 3.00
7061001 USDA OFFSET 109.98- 0.61- 109.98- n.u1—lj
| i | N [ »

PR2 (1] (100)7 Wm@
Select the item for more detail and double click to drill down to details.
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Other Helpful Hints

Steps for exporting reports/list to Excel:

(Example starting at an Executive Summary Report)

1. From the Executive Summary either execute the Export Report icon [ choose
the Export option from the Report pull-down menu or the F8 key.

2. When the new screen appears, select the format you want from Export Format
section. For this example select HTML Format.

3. Name the file in the Qutput File name area and then hit enter or the green check
mark.

4. A message will appear stating “For the selected file format DAT the file extension
DAT is recommended.” Click on the Change and Continue button.

5. At this point the report should appear in Excel as an HTML formatted file. You
can also use the Spreadsheet Format that will allow the various features of excel to
be used.

6. You can also export list by selecting the Export option from the List pull-down
menu.

Steps for attaching reports to SAP mail:

(Example starting at an Executive Summary Report)

T

1. From the Executive Summary either execute the Send Report icon choose the
Send option from the Report pull-down menu or the Ctrl F§ key.

2. A message will appear stating “To execute this function, you must first save the
selected data. Do you want to save the selected data?” Answer Yes

3. You will need to name the extract and indicate the number of days that you want
the extract to be available.

4. After saving the extract, the SAP Office Mail will open. Type the message you
want to send in the area for Note for Recipient.

5. Click in the space for recipient and use the pull-down menu. The default will be
Internal User. Accept this default by clicking the green check mark. Enter the last
name, first, etc. and hit the green check mark. If there is only one matching name,
it will automatically default. If there are multiple names, you will need to select
the appropriate name and hit copy.

6. If you want the message to be sent Express Mail activate the box under this option.
The message will appear on the recipient’s PC screen (when they are in SAP)
either when they move to a different screen or when they next log onto the system.

7. The recipient can activate the report by opening the mail and/or selecting Execute
under the Report pull-down menu.
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Other accounting analysis tools

GL account display line items.

Menu Path: Accounting <*Financial Accounting =9General
Ledger=?Account=?Display/Change Line Items (Trans FBL3N)
The following criteria screen will display.

™ 5/L Account Line Item Dis == x|
Program Edit Goto  Swstem Help [ -]
g ClocaeDME anaalBE @
R A = =
G/L lecti =

Compar[}xcoda 1834 ta I

Selection using search help

G/L account |229 @88 to I A L3
=

Search help 1D

Search string

[
|
Complex search help o

Line item select
Status
) Openitemns
Open at key date |1 as2272a0m f
O Cleared items

Clzaring date ta I ]

Open at key date

@ Alitems

Pasting date |39f1 a/s2@81 to |1 a/3172881 o LI

[FRZ A (100)* [mwwrsap? [ING | 15:39
Input the desired account and posting dates and execute. The following report
will display.

™ G/L Account Line Item Dis =]
List Edt Goto Enwvironment Settings  Swstem  Help

@ | B e SHE DDOO PR @
HAP N &2 BELRE@ FTAT BR & Fchos Gswe | J % 5K M| B 0o

Status: B open 5 Parked @ Cleared

Run Date: 18/22/2881 15:44:27
User : HQ_P6526G1

Open Items Key Date: 1872272801

229000 PAYROLL R%DU[:TII]NS OTHER

St |CoCd |Assignment Doc.no. Type |Pstg date (PK|S|Cost ctr Amount in local cur.
r B (1353 350868000028 | KR 18/81/2001 |48 2.88
r B 1353 3500000823 (KR 18/81/2801 (40 118.68
r B (1353 35088000024 | KR 18/81/2001 |48 18.08
r B 1353 35008000825 (KR 18/81/2801 (40 54.58
r B (1353 35088000029 | KR 18/81/2001 |48 25.08
r B 1353 3500000228 (KR 168/84/2001 (40 193.28
r B (1353 35088008229 | KR 18/84/2001 |48 63.65
r B 1353 35008000230 (KR 168/84/2001 (40 100.08
r B (1353 35088000254 | KR 18/685/2001 |48 J8.08
r B 1353 35008000256 (KR 168/85/2801 (40 37.50
r B (1353 35088000268 | KR 18/685/2001 |48 560.83
r B 1353 35008000270 (KR 168/85/2801 (40 235.08
r B (1353 350880008316 | KR 18/685/2001 |48 25.08
r B |1353 3500001478 | KR 18/19/2801 (40 2.00

-
-
4

[FRZ{1] (1001~ [mwrsap? [INS | 15:44
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Other accounting analysis tools-cont.
This account is line item managed and should be cleared routinely, so that the
only balance remaining is what is left open at the end of the month. Clearing
makes account analysis much faster and easier. Clear all items that net to zero.

This view has the same drill down functionality and previously displayed, but
this view is from the general ledger account view and will include all posting to
the account.

If you display general ledger account 501000 the report will display additional
items such as cost center.

=& ]
List Edit & wironment  Settings  System  Help -
G| FHee@ DHBE fDLD A @
4P &g B @I?é?II&&Ehoose Easeve | B 36 Bl B | B0 [0 Selections
Status: S Parked + Posted i’
Run Date: 18/22/2881 16:84:25
User : HOQ_P6526G1
Open Items Key Date: 18/22/2881
581888 PROGRAM REVEHNUE
St |CoCd |Assignment Doc.no. Type (Pstq date [PK|S|Cost ctr Amount in local cur.
I w1353 100688800088 (SA 18/83/720081 |58 1728 338.88-
r ¥ |1353 18608008809 (SA 18/684/2081 58| (1813 G51.58-
I w1353 18888800835 (SA 18/85/72081 |58 2832 9.88-
r ¥ |1353 130808008863 [SD 168/683/2081 58| (1922 32.58-
I w1353 13888800869 (SD 18/83/720081 |58 2232 18.58-
r ¥ |1353 130080068870 (SD 18/683/2081 58| (1668 7.808-
I w1353 1388880070 (5D 18/83/720081 |58 1788 149 .88
r ¥ |1353 13008008871 [SD 18/683/2081 58| (1668 26.80-
I w1353 1388880073 (5D 18/83/720081 |58 1822 295 .48-
r ¥ |1353 130080008892 (SD 18/03/72081 |50 (1963 25 .088-
I w1353 13868880092 (5D 18/83/720081 |58 1967 1,284.88-
r ¥ |1353 130080008892 (SD 1870372081 |50 (1966 84._80-
I w1353 13868880093 (5D 18/83/720081 |58 1963 2,554, 88—
r ¥ |1353 130080008823 [SD 1870372081 |508| |1967 846 .08~
-
1| | »

1,776 items w ted

[FRZ A1 00> [mwsap? [INS | 16:03
The line item display can be sorted and totaled by posting date, cost center or doc

o

type by selecting the column and clicking the radio button
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TERMS

Controlling area
This is the highest organizational level for which costs and revenues are
calculated. This designator helps to control posting periods across company
codes. All MWR & VQ company codes belong to controlling area 2000.

Company code
For MWR & VQ, the company code element is synonymous with fund. SAP
refers to company code as an independent accounting entity. Each company
code has its own complete set of accounts.

Cost center groups
Cost centers are assigned to groups to combine like entities or reporting
groups. Cost center groupings can be found as nodes on the standard
hierarchy.

Cost centers
This unit is used by SAP to represent a location of cost (and revenue)
origination. Cost centers are grouped into decision, managerial and
responsibility groups to facilitate query and reporting. MWR & VQ cost
centers include category, activity and department designators.

Cost elements
Chart of account elements that depict costs and revenues. All MWR & VQ
revenue and expense accounts are considered cost elements in SAP. Cost
elements are used to ensure comprehensive reporting and detailed planning
(budgeting).
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